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JA1446 NOBECTKA AHA OTEPE

MoBecTka AHSA OT DTepe obecneymBaeT AOCTYN OAHUM LLUEMYKOM MbIWN K
LEeHTPanaM30BaHHOMY XPaHUINLLY BaKaHCUIN, BKJKOYAsa co3daHue 3ajad,
oTCnexuBaHue, NpeaBapuTesbHbIN MPOCMOTP, YTBEPXKAEHUS U
KaneHaapb. Ero obHOBNEHNS B peXnMe peasbHOro BpeMeHn 1
nHTerpaumns ¢ Outlook obecneumnBaloT NpocToe ynpaBfieHne BCEMU
3aZla4yamMmn, BCTpeyYyaMn N pecypcamu.

MoBecTka AHA OT ATepe sIBNSIeTCS HEOTHEMIEMOW YacTbio YnpaBrneHue
MYTNbTUMEAUAHBIMU aKTUBaMU JTepe U CNYXUT YyHUBEpCarnbHbIM
LLeHTPan13oBaHHbIM XPaHUMNWLLEM 3a4aHuiA CO BCEMWU HEOOXOOUMbBIMU (OYHKLUSIMU
ynpaBrneHusi 3agadamu, BkIovas npeaBaputerbHbIA TPOCMOTP 3ajau,
yTBEPXAEHUS, yNpaBreHne akTuBaMm, co3gaHme cybTMTpoB M BCTaBky. 3agayuu u
BCTPEYM MOryT Ha3Ha4yaTbCs HEMOCPEACTBEHHO KOHTakTaM B 6a3e AaHHbIX. Ero
WHTerpaums c kanesgapem Microsoft Outlook nomoraeT nonb3oBaTensam nerko
oTcnexvBaTb npeacTosime 3agadm n Bctpeun. C nomoLllbio MNoBecTkn AHs oT
OTepe nonb3oBaTeny MoryT LieHTpann3oBaHHO NPOCMaTpuBaTh ynpasneHue
CBOUMU pecypcamu B pexvMme peanbHOro BpeMeHu. OTO BaXKHbIN MHCTPYMEHT Ans
npocToro ynpaenexHus paboyrmMm npoLeccamu LWNMPOKOBELLLATENBHON Nepeaayn.

Etere Agenda on web

YMPABNEHME PECYPCAMM  2me pe

[MoBecTka AHs OTepe nmeeT BeG-nHTepdenc Ansa ynpaBneHns NoBeCTKOW AHS.
MpeacTaBneHve kaneHaaps NpeaocTaBnseT onepaTopam ObICTpbI AOCTYM K
ynpaBneHuto Bcemun BcTpedamm Yepes NHTepHeT. [Nonb3oBaTeny MoryT BBOAUTb

‘ BCe AeTanu 3agayn, BKiovas Aatbl, UCNOMHUTENS, CTOMMOCTb U CTaTyC 3agayu.
smneredll - 21| Bce pacxoabl 1 nx 3Ha4YeHUs NONHOCTLIO HACTPaMBalOTCS, a BpeMs Onpeaensercs

aBTOMaTn4yecku. Kateropum 3aTpat MoryT 6biTb HACTPOEHBI Kak AEHbMM, BPEMS]
Srepe YnpasneHue onepaTopa, Bpemsi 060pyA0BaHNSA U CTOMMOCTb BHELLHEN opraHv3aumu.

HasHaueHuve, npeaBapuTenbHbI NPOCMOTP U yTBEPXKAEHWe MNoBecTka AHS OT
OTepe ynpasBnseT NofHbIM NPOLECCOM Ha3HAYeHNsa U yTBEpXKaeHUs 3aad,
BKIlOYasi aBTOMATUYECKOe Ha3HayYeHre 1 co3gaHue BpyyHyto. PykoBoautenm
MOryT yTBepXaaTb 3a0audu.

pecypcamu

MHTerpaumsa ¢ Microsoft Outlook

Mporpamma nNoBecTku AHA OT ATepe UMeeT NOoSHYH MHTerpauuo ¢ Microsoft
Outlook, Bkntovas 6ecLIoBHOE MNOAKMIOYEHWE K MMYHOMY KaneHAapio 1 KaneHaapto
pecypcoB. bnarogaps nHTerpauuy nonb3oBaTenu MoryT aBToMaTnyecku
HasHayaTb BCe CBOM 3annaHupoBaHHble 3aaaqn. CynepBnsopbl Takke MoryT
oTobpaxaTb BCe 3aa4u NonbL30BaTens Unu rpynbl NoNb3oBaTenei BCero o4HUM
LLLENYKOM MbILLIN.

KaTeropMM 3aTpart

Kaxgas 3agaya MOXeT UMETb CTOMMOCTb C npeponpegeneHHbiMnU 3Ha4YeHNAMU,
BKIoYada geHbrun, BpemMa oneparopa, BpemMa O60py,D.OBaHM$| N CTOMMOCTb BHELUHEN
opraHusauunn. 3HaueHune 3aTpaTt no ymon4daHuto onpegensdeTca 3apaHee npu
NOCTpOEHNN 3agavyn, U 3T 3Ha4eHNA NOJNTHOCTbO HaCcTpanBakoTCA.

06 Meauna AktuB MeHemxmeHT ITepe (MAM)

Otepe MAM npu3BaH peBOMOLMOHN3NPOBATL Bally CTpaTernio yrnpasneHus
KoHTeHTOM. OH onTumMusnpyeT niobon Lmdposor pabounin npouecc, No3Bonss
BellaTensam noBbllaTh LIeHHOCTb CBOEr0 MeanaKkoHTeHTa, bbicTpee BbIBOAUTb
mMeamadannbl Ha PbIHOK M NOBbILWATE ONepPaUMOHHY0 3OMEKTUBHOCTL Ha KaXaoM
aTane pabouyero npouecca. Atepe MAM Takke nogaepxusaeT aBTOMaTUYECKYHO
3arpysKky ¢ nocrneayroLiMm MHTErPUPOBaHHbLIM KOHTPOINEM KavyecTBa. MOXeT
yNpaBnsTb CKBO3HbIM pabo4mM NpoLeccoM MynbTUMeana, BKYas npouecc
npmema, UHAEKCMPOBaHMS, XpaHeHns 1 novcka LudpoBbix akTuBoB. bnarogaps
pacLmpeHHon hyHKLMM aBToMaTnyeckor 06paboTkn KOHTEHTa OH MOXeT
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MrHOBEHHO OBOHapyXMBaTb HOBble Meauapecypcbl. ATepe MAM obecneunBaet
LeHTpann3oBaHHoOe yrnpasreHue UnugpoBbIM KOHTEHTOM U CBA3AHHLIMU C HAM
MeTagaHHbIMWU. Ero MHTerpupoBaHHbIV MIHCTPYMEHT Au3anHepa pabo4dero
npouecca npeocTaBnsaeT nonb3oBaTensaM BusyanbHbln Au3anHep v rpacudeckoe
npeacrtasneHne Bcero pabodero npouecca. lNMonb3oBarenu MoryT co3gaBatb MyTu
pabounx npouecco, nepesanyckatb paboyme NpoLecchl U U3MEHSTb GroKK
OEencTBUA Ang HacTpaMBaemoro paboyero npolecca.

KnioueBble pyHKLUUMU

QOyHKUMK, NnoaaepXMBaeMble NpeacTaBfieHMeM MOBECTKN AHS,
BKJIHOYAIOT:

[OIMegmaTeka: ynpasjieHne UaMeHeHneM nHpopmaumm ob aktuee,
BKJIlOUas MeTajaHHble

OUNHCTpYMeEHT cy6TUTPOB: ynpasBnsaiTe co3gaHueM cybTuTpos um
3aKpbITbIX TUTPOB

COWcnonb3oBaHMe pecypcoB: MoJlydeHMe KOHTEHTa C Buaeocepsepa
OWnaekcaumsa MeTagaHHbIX: AobaBneHne MeTajaHHbIX, BKAOYas
NPOAO/IKUTENbHOCTb, TUM, KOA M HAa3BaHMeE, K aKTUBY

[13arpy3ka suageodannos: nmnopt dannos B obaavyHoe yCTpPOMNCTBO
OBbirpy3ska Buaeodannos: otobpaxeHue cnucka daiinos, CBA3aHHbIX
C pecypcoM, daisnbl MOryT 6bITb 3arpy>KeHbl NyTeEM NepeTacknBaHus B
onpeaeneHHyto uenb

Ollensypa: OTtobpaxeHune penaktopa EDL Ha naHenu cnanaos
npeaBapuUTENbHOO NPOCMOTPA, BKIOUEHME BCTABKU, yAaNeHus,
npeaBapuTenbLHOro NpocMoTpa n Mmoagndukaumm cermeHtTos EDL
OPenakTop nctopmin HyHUKWO: NO3BOMSET XYPHANUCTaM NOArOTOBUTb
MaTepuan Ans pecypca, a TakxXe oueHUTb U oaobpuTb MaTtepuan

StepeBeb

lMoBecTka AHA DTepe uMeeT Beb-nHTepdenc ana ynpasneHns BCcemMun
AOCTYNHbIMKU 3ajadyamMun n3 MHTepHeTta. lNpeactaBneHne noBeCcTKN AHS
obecneumBaeT CBOAHOE NMpeacTaBNeHNe BCeX 3aad, BKao4Yas
3aBepLleHHble, oxXunaatowme n Hoeble. DTepeBeb Takxe
NnpeaoCcTaBNSEeT BO3MOXHOCTb HACTPOUTb NPeanoOYTUTENbHbINA BUA.
Opyrmne dyHkumn MoBecTkn aHS DTepe Ha DTepeBeb BkntoyatoT
MPOCMOTP AaHHbIX 3a4a4yn, CBOMCTBA 3ag4aun n undpoBON AOKYMEHT,
NpUKpPenseHHbI K 3aga4e. 3ajavym MOryT 6biTb CBA3aHbl C aKTMBaMMU,
KoTOopble coaepxaT rmbkme MeTagaHHble, Takne Kak pabouni
npouecc, ctaTyCc akTuea, TMN Matepuana v Brajenbla KOHTEHTa.
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YnpaBneHue BCTpeyaMu C NOMOLbIO NPOCMOTPA KaneHaaps

MpocMOTp KaneHaaps npegocrasnseT Beb-nHrepdenc ans
ynpaB/eHUs Ha3HAYEeHUSIMU C AOCTYMNMOM B OAMH KnuK. [Nonb3oBaTenmn
MOryT NpoCMaTpuBaTb BCE BCTPEYM, 3ansiaHMpOBaHHble Ha AeHb, B
TeyeHne onpeaeneHHON Heaenm B Mecsile uiam onpeaeneHHoro
MecCsua B roay. Bce nameHeHmns ob6HOBNSAOTCA B pexnme peasibHOro
BPEMEHU C U3MEHEHUSAMU, OBHOBIEHHBIMW B MOAY/1e YNpaBJ/ieHNs
pecypcamMn BCEX 3aKa30B Ha BbIMOJIHEHNE paborT.

MpeaBapuTesnibHbie NPOCMOTPbI U YTBEPXXAEHUS

NG H X0 X=ihs|prlagan

lMoBecTka AHSA Etere ynpasnseT nosHbIM NpOLECCOM
npeaBapuTENIbHOro NPOCMOTPA U YTBEPXKAEHUNSA B YNpaBaeHUU
3agavamu. Kak Tonbko 3agadva 6yaet oTkpbiTa B [loBecTkn gHs, Etere
aBTOMATM4YEeCKM Ha3HAUMT 33434y TEKYLEMY ayTeHTUDULMPOBAHHOMY
nosab3oBaTesnto. MNpaBa Nonb3oBaTenen ynpasasitoTCa B pexunme
peanbHOro BpeMeHun 13 YnpasneHue npasamu Etere. loctyn K (EE
YYETHOM 3anncu 4ypesBbldaliHo 6e30naceH C aBTOPU30BaHHbIM
BXO/J0M.

3a4aum TakxKe MOXHO Ha3HayaTb MaccoBo Yyepe3 hyHKLUIO MEHIO
KOHTakToB. Kak To/nbko 3agava 6yaeT cosgaHa, cynepBansepbl 6yayT
npeaynpexaneHbl, U OHWU CMOryT YTBEPAUTb 3a4auy M OTCNEXUBATb ee
BblNoJIHEHME. [oNb30BaTeNN TaKXe MOTyT HAacTPOUTb BCTPeYy C
nomMoubio nHTerpaunm ¢ Microsoft Outlook n BcTaBuUTb BCHO
MHdopMauUnto, CBA3aHHYIO C BCTpeyel. PykoBoanuTenn moryT
Ha3HayaTb Pecypchbl AN BbINOJIHEHUS KOHKPETHOW onepaunn. Bece
Ha3Ha4eHHble BCTPEYM MOXKHO NPOCMOTPETb B MEHIO KOHTAKTOB, a BCe
3ajayn, Ha3Ha4YeHHble NIO6OMY KOHTaKTY WKW Fpynrne nosb3oBaTenen,
MO>HO MPOCMOTPETb OAHUM LLENYKOM MbILLM.
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